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Volunteer Application Form
Personal Details

	Title:
	Full name:

	Address:
	

	
	

	
	
	Postcode:

	Telephone (home):
	(work): 

	Mobile number:      

	E-mail address:       

	Do you have a full driving licence? 
	Yes
	No

	Are you currently employed?
 
	Yes

	No

	If yes, what is your current occupation?   

	Is this Full or Part time?
	F/T
	P/T

	Are you a student?
	Yes
	No

	If yes, which course are you studying?    

	Is this a Full or part time course?

	F/T

	P/T

	Where did you hear about the Volunteering opportunity?



	We require support at the following times:

	Monday am

Tuesday am

Wednesday am

Thursday am

Friday am
	Monday pm

Tuesday pm

Wednesday pm

Thursday pm

Friday pm
	Monday eve

Tuesday eve

Wednesday eve

Thursday eve

Friday eve



	Please circle above when you would be available to volunteer.

Please indicate how much time you could  offer eg one day a week / fortnight / month



	Please explain why you want to volunteer with Northern Learning trust?



	Please detail any Qualifications/Training courses which you think are relevant to volunteering with Northern Learning Trust


	Past volunteer/work experience which would be relevant to volunteering with Northern Learning Trust



	What skills, hobbies, or experience, relevant to this project, do you have that you would be willing to share?



	Are you currently involved with any other voluntary organisation?
	Yes
	No

	If yes, please give details



	Please write here any other information you would  like to include?  




References

Please give the names and addresses of two referees (including one professional) who can comment upon your skills and abilities in relation to working with young people. Family members are not acceptable.

	Name

	

	Address
	

	
	

	Postcode
	

	Tel No.    
	

	Email
	

	Relationship to you
	

	Name
	

	Address   
	

	
	

	Postcode
	

	Tel No.    
	

	Email
	

	Relationship to you
	


Any offer of training is subject to the receipt of appropriate references and an enhanced disclosure certificate.

The information included in this application form is true and correct to the best of my knowledge.

	Signed: 

	Date: 


Please return all  forms in the application pack to:- 
Admin Team
Email:  admin@northernlearningtrust.org.uk
Cheviot House, Beaminster Way East, Newcastle upon Tyne, NE3 2ER 

 0191 271 0131
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Equality and diversity Monitoring form

We have a legal duty to monitor information on equality and diversity in our recruitment process. We also want to make sure that our Equality and Diversity in Employment Policy is working, so we need you to complete this form to help us to do this. This information you provide on this monitoring form is strictly confidential and will not be taken into account when deciding upon your suitability as a Volunteer. 
	First name :


	Middle name:
	Last Name:

	Male
	Female
	Date of Birth:




My ethnic/cultural origin is (please tick one box only):

(These categories are based on guidelines issued by the Commission for Racial Equality and were used in the 2001 Census)

	Black or Black British
	White

	Caribbean
	African


	British 
	Irish

	Any other Black Background


	Any other white Background 

	Asian or Asian British
	Mixed

	Indian
	Sri Lankan
	White and Black Caribbean


	White and Black African

	Pakistani
	Bangladeshi
	White and Asian


	White and Arab/Middle Eastern



	Any other Asian Background 
	Any other mixed Background 

	Chinese


	Arabic or Middle Eastern/Any other Ethnic Group

	Chinese


	Arab


	Iranian



	Any other Chinese  Background 


	Any other Arabic or Middle Eastern group 

	Any other ethnic group (please specify):



	Signed:


	Date:
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Guidance notes for candidates with a disability  

As a Disability Symbol, we are showing our commitment to good practice in employing people with disabilities. We guarantee to interview all applicants with a disability who meet the essential criteria of a Volunteer and to consider applicants on the basis of their ability to do the job. 

REMEMBER! If you do not wish to disclose that you have a disability then we cannot guarantee you an interview under the scheme outlined above.

The Disability Discrimination Act 1995 defines a disability as; “a physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities”

· Physical impairment includes sensory impairments

· Mental impairment includes disabilities and mental illness

· Substantial means that the effect must be more than minor, e.g. the inability to turn or knot or to remember and relay a simple message

· Long term has lasted, or is likely to last at least 12 months or for the rest of your life
· Day to day activities are activities carried out on a regular basis, including mobility, manual dexterity and physical co-ordination
Please complete the section below if you consider yourself to have a disability. 

	Please give details of how you consider yourself to have a disability and how long this has lasted:



	If you consider yourself to have a disability, has it prevented you from meeting the essential requirements for the post?

	Yes
	No

	If Yes please provide further information.



	Please state below any special facilities or aids you may require should you be invited to attend for interview:
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The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975

The position of volunteer for which you are being considered is exempt by virtue of the above Order from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974.

Because of the nature of the work for which you have applied, it is therefore a condition of engagement that you inform the Project of any convictions, including those “spent” under the provisions of the 1974 Act.

Failure to disclose convictions when applying will result in the withdrawal of any offer made, or (if late in coming to light) dismissal or disciplinary action in the case of an employee. However, any information given will be completely confidential and will be considered only in relation to suitability of the post.

Details of successful candidates will be submitted for clearance to the Disclosure & Barring Service and other appropriate sources of reference, before the engagement is confirmed. Any record of information received as a result of this exercise will be destroyed as soon as the Project Co-ordinator has decided upon its relevance to the task, in line with Home Office criteria. However, a note will be made that checks have been undertaken. Refusal to inform the Project of convictions, or to complete the declaration below, will disqualify the applicant from consideration for the position in question.

[image: image4.jpg]
Do you have a Multi user Disclosure and Debarring status (DBS) certificate?
YES/NO

If yes certificate number…………………………………………

 Signature to authorise NLT to perform status check

Signed………………………………………….. 
DECLARATION OF APPLICANT


I hereby certify that I have read and understood the above requirements and I authorise the nominated officer to request an enhanced Criminal Records Bureau disclosure certificate.


I wish to declare the following convictions, bind-over orders or cautions: 


(If none, please write NIL)





Convictions etc.�
Date�
�















Full name	�
�
Signed		      �
�
Date �
�
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